Letter 7-3D 









(01/12/2012)
TO:  
bobbi.goss@dot.state.fl.us
COPIES:
carrie.stanbridge@dot.state.fl.us; District Construction Engineer
allan.moyle@dot.state.fl.us; If a Jacksonville Resident Project,
michael.sandow@dot.state.fl.us;


Appropriate Operations Engineer:

orlando.cordero@dot.state.fl.us; If a Gainesville Resident Project
Appropriate Resident Engineer: 
jim.martin1@dot.state.fl.us; If a Lake City Resident Project,
lori.williams@dot.state.fl.us; If a Gainesville Resident Project,
sharon.griffiths@dot.state.fl.us; If a Palatka Resident Project,
kathy.thomas@dot.state.fl.us; 

If Consultant Construction Engineering Inspection Project:
Appropriate Construction Project Manager

Senior Project Engineer

All Projects:
Engineer of Record

Appropriate Design Project Manager 
jimmy.pitman@dot.state.fl.us; If an in-house designer
richard.moss@dot.state.fl.us; If a consultant designer
SUBJECT LINE OF THE E-MAIL: Discovery (Financial Number) (Brief Issue Name) 

BODY OF E-MAIL:

Subject:  Discovery of (issue)

Job Description:

Construction Contract Number:

Please accept this notice as discovery of an issue that requires immediate attention for proper resolution. The following is known:
(What is the problem, issue description, include all known details including page number(s) of plans, station numbers, specification section, etc.)

(EOR) of (the engineering firm) was contacted and spoken to on (date) at approximately (time).
A contract modification may be required including determination of responsibility.
Please feel free to contact me at (telephone number) if you require additional information.

C P A C 

NOTES/HINTS/TIPS

Letter 7-3D

1. The e-mails located on the first page are to be cut and pasted into Microsoft Outlook or other 

E-mail Program in the appropriate place. See Sending CPAC letter via e-mail for further 

instruction.

2. This letter would not be generated if possible error or omission was unavoidable.

3. This letter is for possible DESIGN error or omission only.
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4. This letter is to be sent out by the Project Administrator.
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